Advertising and Promotions

Affiliate Advertising & Promotions- Act as liaison between Affiliate Promotion and all NBC Owned and Operated and affiliate stations.  Arrange, schedule, and supervise satellite promo feeds to affiliate stations.  Aid in the production of affiliate custom promo scripts.

Universal Pictures Eastern Region Field Promotions- Assist in setting up retail and college promotions, sending out press information, assisting staff at promotional screenings, junket, and premieres.

USA Marketing and Production- Assisting Production Assistants with tape trafficking, daily on-air graphics tasks, making comp reels, sending out dub requests, and other projects that develop.  Opportunity to practice writing scripts and have them reviewed by Creative Directors, as well as attend edit sessions to observe producers.

Corporate (Finance, HR, Publicity, etc)

Bravo Communications- Assisting with coordinating various media requests to  support the network's television shows and specials.  Search and compile a daily clips packet and distribute to all Bravo executives.

Community Affairs- Assist with The More You Know public service campaign including research for messaging, script development, identifying non-profit referral agencies, pre- and post-production, publicity, editing, and Website development.

Corporate Communications- Primarily responsible for assisting the department in researching/obtaining daily NBC Universal related stories in the media and sending them to the Corporate Communications team.  Also serves as a liaison between incoming calls from reporters /the outside and the Corporate communications team.

East Coast Entertainment Publicity- Monitoring major newspapers, trades, online periodicals, and blogs for relevant press on all our east coast shows. Writing show descriptions, filing/dubbing new show episodes, and creating new ways to outreach to our key audiences.

Entertainment Finance- SNL/Late Night provides an exposure to the finance and accounting aspects of Saturday Night Live and Late Night with Conan O’Brien. Responsibilities to include: entry and audit of invoices, petty cash, and purchase card receipts, cost report analysis, archiving project and vendor compliance project. 

Staffing- Assist HR division in job postings, scheduling of interviews, resume mining and updating the applicant tracking system.

Universal Pictures East Coast Publicity- Participate in the various stages involved in planning and implementing a motion picture publicity campaign.  Assist in pulling press breaks in daily, weekly and monthly publications; working screenings, premieres and junkets; supplying outlets with proper press materials and accompanying talent to a range of events and appearances.

Graphic Arts/Digital Media/iVillage

Bravo New Media- Helping to obtain, edit, and upload content for our wireless web sites. Choose video clips that are appropriate for mobile platforms, and assisting with the gathering and sorting of viewer-submitted comments for any interactive tickers we produce.

Bravo TV- Edit copy and enter data for Bravotv.com.  Coordinate blogger and talent relations.      

Digital Media Innovation- Supporting the management team in the creation of experimental media. Some projects are closely tied to NBCU content, but many are intended to serve as new revenue streams. Sample projects could include mobile way-finding devices, the creation of NBC-based virtual worlds, innovative video experiences, and alternative Olympic experience.

Digital Media Operations- Assists the NBC Universal Digital Studios team of producers throughout all stages of production for multiple video projects.     Researching topics, casting talent/guests, scouting shoot locations, preliminary fact checking, conduct audience demographic research, compile music samples for various shows/segments, compile graphics and/or video samples. Assist producers on shoots.  

Digital Studios- 

iVillage Editorial- Assist with major site launches and with the creation, development and production of new site areas.  Updating channel pages and researching, writing and editing new content.  Departments include: gURL.com, iVillage Cares, Beauty & Style, Entertainment, Wedding, Love & Sex and Pregnancy & Parenting.

iVillage Video Production- Ingest videos, manage inventory, write meta data  Occasionally help on shoots and editing.

Sports & Olympics Digital Media- Assist in business development and new product development projects such as NBCSports.com, NBCOlympics.com, Rotoworld.com, Sandbox.com, NBCHeadsup.com, DogshowUSA.com and NBC Sports Mobile.  Researching new business opportunities:  industry analysis, competitor analysis, product design & development, etc. 

News & Journalism

Dateline/Peacock Productions- Assist producers and directors, log and dub tapes, research assigned topics

MSNBC- Assist with MSNBC television shows and breaking news coverage

News Executives- Help to organize news events and research news topics

News Partnerships- Set up interviews between NBC Correspondents and affiliates, research conducted on our national stories to try and find out where there will be station interest

News Specials- Work with the NBC News Specials producers to research and prepare breaking news and planned Special Events.

News Standards & Policy- Department is responsible for overseeing news content and guidelines.

News Technology- Assist in the coordination of various News technology projects, including interactive television projects involving text messaging and user generated video.

Nightly News- Researching stories for producers, putting together insider report for affiliates, running daily scripts and show rundown.  Interns observe live shoot, editing, graphics, headlines & director.

Northeast News Bureau- working with producers to research stories, conduct pre-interviews, fieldwork, logging interviews, and assisting both producers and correspondents with stories through air.

Today Show- Assist producers with segment creation
Weekend Today- Assisting producers with segments, helping pitch ideas, and coordinating scripts during the show.

Production & Entertainment

Bravo Program Planning- Assist in development and implementation of Bravo schedule, track competitive information and trends, and working on research projects for our What's Next Reports that are distributed company wide.

Bravo Production and Development- Oversee entire process of television development & production, from pitch to development, to production to airdate.

Casting- Helping out at actor auditions, greeting actors and running the camera, editing media clips and updating NBC Showtracker.

Digital Studios Production- Assist in all of the portions of the digital video production timeline - from project inception to execution to delivery.
Late Night with Conan O’Brien- Internships available in Research, Script, Casting, Music, Wardrobe and General Production.

Music Services- Updating music database, researching music copyrights, updating license-tracking grids, data entry, and cue sheet administration.
Saturday Night Live- Internships available in Research, Script, Photography, Design, Talent, Music, Wardrobe and General Production.
Sports Production- Opportunity to learn about live and taped sports television.  Log games and taped events as they come back from their sites.  Pull footage and contact leagues and schools for needed team information.

Superb Entertainment Development- Keeping track of creative materials received by the office, provide script coverage.  An excellent, first hand look for anyone interested in entertainment development, both television and film, since it is a small office.

TV Station Talent Recruitment- Assist in the over-all recruitment and development of anchors and reporters for all NBC Universal/Telemundo owned-and-operated stations.

USA Network Programming- Screen series episodes and movies to populate scheduling system, support program scheduling and research program schedules of competition.

USA/SCI FI On Air Promotions- Assist producer, production coordinator and crew in pre-production, production and wrap phases for SCI FI/USA On-Air Promos.

Sales & Marketing

Bravo Ad Sales Marketing- 

Bravo Research- Assist with various types of television research including programming, sales, primary, and digital. Projects would include ratings reports, product integration studies, pilot testing, awareness and intent to view tracking, and website usage.

Cable Entertainment Ad Sales- Use syndicated marketing systems searching for creative sales stories, proactively positioning our networks favorably in a very competitive cable landscape, help design customized sales presentations to be used on agency and client sales calls and monitor new programs and specials on other cable networks.

NBC Ad Sales Research- Work with various research applications to pull ratings and program information including program trending and ranking reports.  Update weekly sales meeting research materials for Prime and Daytime/Late Night Sales meetings.  Create and maintain competitive cable tracking to inform broadcast sales of the competitive cable landscape to position NBC dayparts more effectively.

Network Entertainment Ad Sales Marketing- Responsible for media room editing and copying of sponsorships. Intern will utilize these materials to create a client recaps.  Responsible for creating/updating the Late Night and Daytime competitive overview.

News Ad Sales Marketing- Track the ongoing sponsorships on the Today show, fulfilling sales tape requests and creating sponsorship re-cap reels using simple digital editing software.

News Archives Sales- Footage Research  -Footage cataloguing  -Screening & logging tapes  -Shot selection  -Introduction to Sales client workflow  -Brief overview of copyright (moving image) Sample Project:  Screen and compile shots from Iraq War for Sales client distribution

News and Sports Sales Research- Use Nielsen ratings, syndicated research studies and primary research to analyze ratings, track program performance, work on daily ratings and weekly reports.  Working with NBC Properties: Today, Nightly News, Meet the Press, MSNBC, MSNBC.com, CNBC, CNBC.com and CNBC Global,  Football, Hockey, Horse Racing, Golf and Tennis.   

Retail Operations- Marketing for the store, tours, retail merchandise, consumer partnerships.

Sports & Olympics Ad Sales Marketing- Monitoring NBC Sports on-air and online sponsorships, assist with the compilation of client recaps, create company overviews (for new business prospects), and research / identify market and industry trends for the creation of category overviews.

Telemundo National Sales Office- 

Telemundo Sales Marketing- Sponsorship Tracking and informal weekly meetings with each analyst, track customized sponsorship executions.  Complete all digital editing requests needed within the NY team.  Research on Hispanic MediaSearch online for articles/news that can help us keep up with the latest news in our industry. Compile all of the information gathered weekly into one concise word document that is brief but informative. 

Sports & Olympics

Sports Communications- Work closely with the NBC Sports Communications and On Air Promotions departments, as well as various NBC Sports executives to write press releases for various sports properties, help with daily clips, work closely with network ratings, editing, and the production of on air promotions for NBC Sports.

Sports & Olympics Executive Office- Work with various departments: Executive, Production, Programming, Legal, HR, dotcom on special projects (e.g. Olympics-specific research, programming work).

Sports Promotions- Help promotion staff acquire materials for production.  Support edit room staff with screening, logging, and running tapes.   Maintain Ratings and Promotional Database.

TV Station Sports & Olympics Business Development- Assist in development of target clients using various online sales and research tools     Research companies and potential clients, review trade publications, assist sales directors in all aspects of client meeting preparation.

Sports Business Development- Business Development works closely with all of the NBC Sports owned and operated properties, including the AST Dew Tour, the American Century Championship, and the Heads-Up Poker Championship.  Working with ratings tracking, sponsors, and affiliate relations.

Connecticut
NBCSports.com Video- Digitizing and Logging game footage, pulling photos for video pieces, researching current sports related stories, editing pieces for the internet, helping in-studio for NBCSports.com shows.

NBCSports.com Operations- Assist Production Manager on various aspects of NBCSports.com operations including areas such as vendor ordering, finance reconciling, daily operations, and special projects.  Assist the management team and our remote writers & producers as needed.

Olympics Operations- Assist Olympic Operations department by working on document tracking, travel to/from Beijing, and collecting/distributing daily news updates from Beijing.

Olympics Research- Assist Olympic research department in compiling information and maintaining research database. Help compile results from international competitions and research stories about Olympic athletes and sports. Assist in our digital efforts, specifically, NBCOlympics.com.

Learning and Development

TVSD HR

*Artworks

Strategic Marketing and Metrics

Consumer Insight and Innovation Research

iCube Team

iVillage Marketing

News Talent

TVSD Strategic Partnerships

SCI FI Ad Sales Marketing

*Digital Media Ad Sales Marketing

*USA Brand Marketing

*Program Standards- Andrew Brewer?

